Step-by-Step Guide: Update Your Profile in the
PCPSm CE Member Register

This illustrated guide shows how to edit and save your membership profile.

1) Log in

Open the Members Login page, enter your Username/E-mail and Password, complete the hCaptcha,
then click Login. If you encounter an hCaptcha error, reload the page and try again.
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Step 1: Login screen with hCaptcha.

2) Go to your profile

After logging in, you land on your personal profile page showing your name, avatar, and sections like
COST Details, Personal Details, Contact Details, and Research.
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Step 2: Profile overview page

3) Open edit menu
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Click the gear icon next to your name and choose Edit Profile from the dropdown menu.
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Step 3: Gear menu - Edit Profile.




4) COST Details

Edit fields such as COST Status, Young Researcher and Innovator (<40 yrs), Stakeholder, Working
Group, and Discipline (Research). Required fields are marked with an asterisk (*). Use typing to filter
dropdowns and press Enter to add tags.
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Step 4: Edit the COST Details section.

5) Contact Details

Fill in contact information: phone numbers, city, affiliation, Country *, EmMail, and optional website. Use
the country dropdown to select the correct entry.
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Step 5: Edit Contact Detalils.

6) Research

Specify your Time Focus (Research) * and Geographical Focus (Research) * using tags (multiple
selections allowed). Add Research Interest and any Other Information as free text.
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Step 6: Edit Research fields.



7) Save changes

Click Update Profile to save. Use Cancel to discard changes. If saving fails, check that all required fields
are filled.
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Step 7: Save with Update Profile.

8) Verify your profile

You will return to the profile view. Confirm your changes are visible under the relevant sections. Refresh
the page if needed. Use the gear icon again if further edits are required. To sign out, choose Logout.
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Step 8: Updated profile page.



